QFM - K. Debure  




                         Writing Assignment #16x
Due Thursday, Dec. 8, 2011, 11:30am 

Write an essay in the form of a letter which addresses a concern you have with some aspect of a system, policy, or institution with which you are familiar.  You must first identify the title and name of an individual who has the authority to have an effect on the system or policy that you address.  Write your “letter” to that individual, giving a full description of the problem or concern you have.  Also in your letter, propose a solution to the problem or an alternative to the current policy that is reasonable and feasible.  You must also provide the email or standard post office address of that individual to demonstrate that you would know where to send the letter if you so wished.
Your paper should be one page long, single spaced, in Times Roman with a font size of 12.  Margins should be 1” on each side, top and bottom.  Please do not include a title block or reiteration of the question at the top of the paper.  Simply write your paper formatted as a formal letter.   Do not double space between paragraphs.  You are expected to proofread and spell check your paper before turning it in.
Please hand write the word “pledged” in the bottom right corner of the page to signify that the essay you are submitting is consistent with the Honor Code.
