How to edit PDF file in Word 20137

Word 2019 is the first version that allows you to open a PDF, edit it, and resave it as a PDF.
Previously, if you want to edit PDF file, that would require Adobe Acrobat X Pro or some other
pricey utility. Now, Word 2019 lets you open a PDF the same as if you were opening a word file,
make changes to it, then save it again back to PDF format.

To open a PDF file using Word 2019, do the following:

1. Open Word.

2. Click the File menu and
choose Open from the
left pane.

i ==
3. Select a PDF file you
want to ed | and d ou b I e 0 VW01 wil now convert your PDF to an editable Word document. This may take a while. The resulting Word Gocument wil be optimized to allow you
t t t - 10 edit the text, 5o it might not look exactly like the original POF, especially if the original file contained fots of graphics.
. N ! . Don't show this message again
click it. You will get a ) s e
prompt that Word will

convert the PDF and that
the fonts may not match.

Click OK.
4. Your document Wi ” 0 PROTECTED VIEW Be carefub—files from the Interet can cantain vinuses. Unless you need 10 edi, its sfer 1o stay in Prolected View,
Open, |f WOI’d dISplayS m nistance lﬂﬂl‘llillﬂ‘ ::!:i‘t:;:-rlnstru:lur to find out if it has been made

the Protected View bar at
the top of the document,
click Enable.

1. After editing the file, you
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can save the file as a ;'[\)nocgmems . atta_fontfamily_moodle29_2015051
. Music
Word document or as a . Ficiures ) atto_fomts?ze_moodlﬂ8_20150427[
POF file, Click the File | a1 | 7o
tab and choose Save As. e Frm
ChOOSe a |Ocat|0n fOf' the File name: Accessing_Your_Course.docx
new | e. en or Save as type: |\Word Document (.docx)
file. When Word

d|Sp|ayS the Save AS Aol cument (*.docm)
dla|Og youl” I‘IOtICG that Word 97-2003 Document (*.doc)

1 ‘Word Template (*.dotx)
it has default to its Do af"E”“,‘iTi;mimp'“ feom
format. From the Save ) SN
As Type drop-down, T i
choose PDF, click Save [ rorces o ;
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Notes: Comments and questions, contact sunf@eckerd.edu



