MOODLE Archive: Creating Back-ups and Restoring a Course
You may wish to make a clone of a course to use in a different context, or you may wish
to create a backup of your course for archiving purpose. Creating a Backup for a MOODLE
course saves all or part of the content of that course in an archive Moodle file format. This
preserves a version of a course which will not be affected by future changes, additions, or
deletions. You can later restore the back-up file into the same course, or into a different course
term by term with the content update.
Creating Backup
1. Go to the course
that you are
aiming to back
up. From the
Course
administration
block, select
Backup option.

2. Follow the
Backup wizard to
select the settings
that you would
like to backup
and then click the
Next button.

3. Select the content
of the course that
you would like to
include in the
backup such as
word, pdf,
pictures, and
quiz, assignment
files etc..., backup
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and then click the
Next button.
4. Press Perform
backup button.
This page of
backup will
display a
confirmation
page, showing
what has been
selected in the
previous two
steps.
5. You will receive
a message letting
you know
whether or not the
backup was
successful. This
may take a while
depending upon
the size of the
backup file you
are creating. Press
the Continue
button.
6. At this stage of
the process,
MOODLE will
display the
backup file that
you have
generated (which
is in mbz/Moodle
format). Click
Download button
to save it on your
computer.
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Restoring from Backup
1. Go to the course
shell that you are
aiming to restore.
From the Course
administration
block, select Restore
option.

2. Click the Choose a
file button to locate
the file that you just
backed up at the
Download directory,
then click Restore
button.
3. Follow the course
restore wizard to get
it done.
Notes: normally you will not backup the user data and restore them to the new course when you
backup and restore from term by term.
Any question, email sunf@eckerd.edu.
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